
Submitting a Change Request for IT
Purchase 
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Navigate to www.bullybuy.msstate.edu 

Click "Orders" 
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3 Click Orders, My orders, My purchase orders 

4 Click "24501345" 
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5 Click "Change Requests" 

6 Click this button. 
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7 Click "IT Purchase Request - P&C Computers" 

8 Click "DetailsStep Complete" 
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9 Click "Form Fields" 

10 Click "Save on Change Request" 
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11 Click "Back to Change Request" 

12 Click Submit Request 
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